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Instructions for Exlusive EIRs Suppliers — Pokyny pro vyhradni dodavatele E|Z

1.

The supplier shall provide the contracting authority (NTK) with the
document on the exclusivity to supply the electronic information
resources (EIRs). The content of the exclusivity document shall be
the publisher's statement that publisher is the sole owner of the
intellectual property rights of the EIRs and that the supplier has
become the exclusive provider of access to the EIZ (see the
document Confirmation of Exclusivity of the Supplier) in the territory
of the Czech Republic in XXXX-XXXX.

1. Dodavatel

poskytne zadavateli (NTK) dokument k exkluzivité
dodavanych elektronickych informacénich zdroju (EIZ). Obsahem
dokumentu k exkluzivité bude prohlaseni vydavatele, ze je majitelem
autorskych prav k EIZ a Zze dodavatel se stal vyhradnim
poskytovatelem pfistupu k uvedenym EIZ (viz. dokument Potvrzeni o
vyhradnim zastupovani_dodavatel) na Gzemi CR v letech XXXX-
XXXX.

. The contracting authority shall announce the tender procedure and

shall invite the supplier to participate in negotiation concerning
detailed tender conditions. The invitation will be delivered to the
supplier through special tendering software — National electronic
instrument (NEN). The supplier must create an account in the NEN.
Registration in the NEN is not immediate and is subject to system
administrator approval. Detailed instructions in Czech and English
can be found at https://nen.nipez.cz/. The application for registration
must be verified by qualified electronic signature (e.g.
http://www.ica.cz/) of a person authorized to act on behalf of the
supplier. Czech electronic signature cannot be issued through
remote access, the supplier must verify his identity personally in the
Czech Republic (or through a person acting on behalf of the supplier
with the power of attorney). The possibility of foreign electronic
signatures have to be approved by the provider of the tendering
software (NEN) prior to bid submission.

. Zadavatel doruci dodavateli prostfednictvim Narodniho elektronického

nastroje (NEN) vyzvu k jednani a zahgaji s dodavatelem jednani.
Predpokladem doruceni vyzvy k jednani je registrace dodavatele v
NENu. Registrace neni okamzitda a podléha schvaleni
administratorem systému. Podrobny navod v &eském a anglickém
jazyce naleznete na https://nen.nipez.cz/. Zadost o registraci musi byt
opatfena platnym kvalifikovanym elektronickym podpisem (napf.
http://www.ica.cz/) osoby opravnéné jednat jménem dodavatele.
Elektronicky podpis vydavany v Ceské republice nelze ziskat
prostfednictvim vzdaleného pfistupu, dodavatel je povinen vydavatel
elektronického podpisu prokazat svou identitu osobné& v Ceské
republice (podpis takto muze ziskat i osoba povérena na zakladé piné
moci). Moznost pouZziti zahraniéniho elektronického podpisu je nutné
ovéfit s provozovatelem elektronického nastroje NEN jesté pred
podanim nabidky.

. During negotiations the NTK and the supplier shall reach an

agreement about the final tender conditions (qualification
requirements, content of the bid and of the contract, date to submit
the bid etc.)

.V pribéhu jednani se zadavatel s dodavatelem dohodnou na

detailnich podminkach zadavaciho fizeni (kvalifikace, nalezitosti
nabidky a zejména obsahu smlouvy, lhata pro podani nabidky atp.)
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IMPORTANT NOTICE:

The contracting authority requires that all negotiations shall be
attanded only by persons authorised by the supplier to
represent the supplier in the negotiation procedure. Such
authorisation shall be delivered to the contracting authority at
the beginning of the negotiation the latest, at least by e-mail
(can be issued for several public tenders).

The contracting authority requires that all documents signhed
by the supplier shall contain information on the date of
signature, name and surname of the person signing the
documents and its function (authorisation to signe, e.g. CEO).

DULEZITE UPOZORNEN:I:

Zadavatel vyzaduje, aby se jednani ucastnily pouze osoby, které
k tomu maji od dodavatele prislusné povéreni. Povéreni ma byt
zadavateli doruéeno vzdy nejpozdéji pred zahajenim pfislusného
jednani, a to alespon e-mailem.

Zadavatel pozaduje, aby na dokumentech podepisovanych
dodavatelem byl vzdy uveden datum podpisu, jméno a pfijmeni
podepisujici osoby a jejch funkce (opravnéni k podpisu, napfr.
jednatel).

. If the supplier is a company originated in country other than Czech

Republic, the supplier shall submit appropriate documents to
prove his qualification (§ 74 Act no. 134/2016 Coll.) in relation to
the Czech Republic (except for criminal record under the Section
74 (1) a) of Act No. 134/2016 Coll. and the status of a legal person
under the Section 74 (1) e) of Act No. 134/2016 Coll.) as well as in
relation to the supplier country of origin.

The fact that the supplier is not registered in the Czech
Republic or does not provide any business activities in the
Czech Republic does not affect these obligations required by
Czech Law.

. Pokud nabidka bude podana dodavatelem, ktery neni pravnickou

osobou se sidlem v CR, budou v ramci prokazani zakladni kvalifikace
(§ 74 zakona ¢€. 134/2016 Sb.) timto dodavatelem predkladany jak
doklady ve vztahu k Ceské republice (vyjma trestni bezihonnosti
dle § 74 odst. 1 pism. a) zdkona &. 134/2016 Sb. a statusu pravnické
osoby dle § 74 odst. 1 pism. e) zakona &. 134/2016 Sb.), tak doklady
ve vztahu k zemi svého sidla.

Na této povinnosti dle ¢eskych pravnich pfedpisii nic neméni
pfipadna skutecnost, ze dodavatel v CR neni usazeny nebo Zze

TEYe

v CR nevyviji zadnou podnikatelskou aktivitu.

. According to Act no. 134/2016 Coll. the contracting authority shall

verify the qualifications of supplier. For this purpose, the supplier
shall submit at least the following documents as a part of his bid (as
listed below):

. Dle zakona ¢&. 134/2016 Sb. bude zadavatel pozadovat v ramci

kvalifikace jednotlivych dodavateld minimalné splnéni zakladnich
kvalifikaénich pfedpokladu dle § 74 zakona €. 134/2016 Sb., k jejichz
prokazani je dodavatel povinen pfedloZit:
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Extract from the Criminal Register in relation to the supplier's
country of origin:

both for the supplier as a legal person (company) (if the country
of origin does not record criminal offenses of legal persons and
does not issue such extracts, the supplier provides affidavit
stating, that legal person criminal record cannot be issued);

for any natural person acting as the supplier's statutory body;
where a legal person is a member of the statutory (governing)
body of the supplier, the Criminal Records shall be evidence by
this legal person and for every member of the governing body of
this legal person, and for the person representing this legal
person in the governing body of the supplier.

confirmation of the relevant authority that the supplier is not in
breach of any of its payable obligations relating to the payment of
taxes (consumption tax shall be confirmed by the written affidavit)
in relation to the Czech Republic and to the supplier's country of
origin

written affidavit confirming that the supplier is not in breach of any
of its payable obligations relating to the public health insurance
payment in the Czech Republic (no official confirmation is issued,
proven solely by an affidavit) and to the supplier's country of origin

confirmation of the relevant authority that the supplier is not in
breach of any of its payable obligations relating to the public social
security contribution and contribution to the national employment
policy in relation to the Czech Republic and to the supplier's
country of origin

extract from the Commercial Register proving that the supplier is
not in liquidation, has not been declared insolvent, in respect of

vypis z evidence Rejstfiku trestd ve vztahu k zemi svého sidla:

o spole¢nosti (v pfipadé, ze v zemi sidla dodavatele nejsou

evidovany trestné Ciny pravnickych osob a takové vypisy se
nevydavaji, pfedlozi dodavatel ¢estné prohlaseni potvrzujici, ze
vypis z trestniho rejstfiku pro pravnickou osobu nemuze byt
vydan);

kazdého Clena statutarniho organu spolec€nosti,

je-li Elenem statutarniho organu dodavatele pravnicka osoba, je
tfeba dolozit vypis taktéz této pravnické osoby, kazdého Clena
statutarniho organu této pravnické osoby a osoby zastupujici
tuto pravnickou osobu ve statutarnim organu dodavatele.

potvrzeni pfislusného finanéniho Ufadu o neexistenci splatného
danového nedoplatku v evidenci dani (doplnéného pisemnym
Cestnym prohlasenim o neexistenci nedoplatku na spotiebni
dani), a to jak ve vztahu k zemi svého sidla, tak ve vztahu k
Ceské republice

pisemné Cestné prohlaseni o neexistenci splatného nedoplatku
na pojistném nebo na pendle na vefejné zdravotni pojisténi
(ufedni potvrzeni se nevyzaduje), a to jak ve vztahu k zemi
svého sidla, tak ve vztahu k Ceské republice

potvrzeni pfisluSného pracovisté spravy socialniho zabezpeceni
0 neexistenci splatného nedoplatku na pojistném nebo na
penale na socialni zabezpec€eni a pfispévku na statni politiku
zaméstnanosti, a to jak ve vztahu k zemi svého sidla, tak ve
vztahu k Ceské republice

vypis z obchodniho rejstiiku, prokazujici skuteCnost, ze
dodavatel neni v likvidaci, Ze proti dodavateli nebylo vydano
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whom the receivership has not been imposed under another legal
regulation or it is not in a similar situation pursuant to the law of the
country of its registered office. In case the supplier is not
registered in the Commercial Register, he can prove this criteria by
a written affidavit.

IMPORTANT NOTICE:

The above mentioned qualification requirements are specified
by Czech Law and can not be subject of negotiation.

The above mentioned qualification requirements are specified
by Czech Law and apply in all situations, even in case that the
supplier is not registered in the Czech Republic and does not
provide any business activities in Czech Republic (and thus is
highly probable that can not be in breach of any of its payable
obligations as for tax etc. towards Czech authorities).

The extract from the Criminal Register shall be provided
regarding all natural persons as members of the statutory body
of the supplier. This means that in case the supplier has 3
natural persons forming its statutory body, the extract from the
Criminal Register has to be provided for all of them, even in
case that in the particular tender procedure only one person is
acting as the representative of the supplier.

If the authorities in the country of origin do not issue any of above
mentioned documents or similar one, the supplier is allowed to
replace that particular document regarding the country of its origin
with an affidavit.

The supplier is entitled to replace the above documents by

rozhodnuti o upadku, Ze proti dodavateli nebyla nafizena
nucena sprava dle jiného pravniho pfedpisu nebo Ze dodavatel
neni v obdobné situaci dle pravniho fadu zemé sidla
dodavatele. V pfipadé, Zze dodavatel neni v obchodnim rejstfiku
zapsan nebo tyto Udaje z vypisu nevyplyvaji, prokaze tyto
skute€nosti pisemnym &estnym prohlasenim.

DULEZITE UPOZORNEN:I:

Vyse uvedené kvalifikaéni predpoklady jsou stanovené
¢eskymi pravnimi predpisy a nemohou byt predmétem jednani.

Vyse uvedené kvalifikaéni predpoklady jsou stanovené
¢eskymi pravnimi predpisy a aplikuji se ve vSech situacich, i
v pfipadé, ze dodavatel nema sidlo v CR a v CR nevyviji zadnou
podnikatelskou aktivitu (a je tak vysoce pravdépodobné, ze
nemulze mit splatné nedoplatky, napfr. danové, vicéi organium
verejné spravy CR).

Vypis z Rejstiiku trestil se predklada ve vztahu ke vSem
¢lentim statuarniho organu dodavatele. To znamena, ze pokud
ma dodavatel statutarni organ o 3 ¢&lenech, tyto vypisy
predklada ve vztahu ke vSem ¢lenim, a to i v pripadé, ze
v daném zadavacim fizeni dodavatele zastupuje pouze jeden
konkrétni ¢len statutarniho organu.

Pokud se néktery z vySe uvedenych dokladid v zemi sidla
dodavatele nevydava, ani nelze poskytnout doklad obdobny a
rovnocenny, je dodavatel opravnén nahradit takovy doklad
vztahujici se k zemi sidla dodavatele ¢estnym prohlasenim.

Dodavatel muze predlozeni vySe uvedenych dokumentl nahradit
predloZzenim vypisu ze seznamu kvalifikovanych dodavateld.
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submitting an extract from the list of qualified suppliers. The supplier
established in another EU Member State is entitled to prove
compliance with the basic qualification by a certificate from another
EU Member State in which the supplier has its seat and which is
analogous to an extract from the list of qualified suppliers.

Dodavatel se sidlem v jiném ¢lenském staté EU muze prokazat
splnéni zakladni kvalifikace osvédCenim, které pochazi z jiného
Clenského statu EU, v ném ma dodavatel sidlo, a které je obdobou
vypisu ze seznamu kvalifikovanych dodavatel(.

. The supplier is entitled to provide all documents as copies (scanned

documents). However, to speed up the tender procedure, we advise
to deliver the original documents or the certified copies as a part of
the bid, since the original documents must be submitted prior to
contract signing anyway. The original documents or officially
certified copies are also considered to be an authorized conversion
of a document into an electronic form.

. Veskeré shora uvedené doklady je opravnén dodavatel predlozit v

prostych kopiich (skenech). Pro urychleni zadavaciho fizeni vSak
doporu€ujeme pfedlozit origindly nebo ovéfené kopie. Pfed
podpisem smlouvy je nutné vzdy dolozit origindly nebo ovérené
kopie. Za original nebo ufedné ovéfenou kopii se povazuje rovnéz
autorizovana konverze listinného dokumentu do elektronické
podoby.

7.

Any affidavit or other document shall be signed by a person entitled
to act on behalf of supplier.

Cestna prohlaseni a dalsi doklady podepisuje osoba opravnéna
jednat za dodavatele.

8.

All the above mentioned documents shall prove that the supplier
fulfils the qualification requirements to the date which precedes the
beginning of tender procedure by no longer than 3 months.

. Doklady prokazujici zakladni zpUsobilost musi prokazovat splnéni

poradovaného kritéria zpusobilosti nejpozdéji v dobé 3 mésicu pfede
dnem zahdjeni zadavaciho fizeni.

9.

For suppliers with registered seat in another state than the Czech
Republic: The supplier shall apply for documents to be issued by
Czech tax authority and Czech social insurance authority in person
or by electronic means. The electronic application must be signed
with verified electronic signature recognized by Czech authorities
(e.g. http://www.ica.cz/). The documents shall be issued within 30
days. A person who is granted a power of attorney is entitled to
apply for the documents on behalf of supplier too. The signature on
the power of attorney must be verified, in certain cases also
apostilled.

The tax authority application is submitted to city of Prague tax
authority:

Stépénské 619/28, 111 21 Praha 1, data mailbox: 7nyn2d9

. Pro zahraniéni dodavatele: O doklady poskytované finanénim

Ufadem a doklady poskytované spravou socialniho zabezpeceni je
nutno zazadat osobné& nebo elektronicky. Elektronickou Zadost je
zapotiebi podepsat zaru¢enym elektronickym podpisem vydavanym
v Ceské republice, vydani obou dokladd trva az 30 dni. O vydani
doklad(l Ize zadat i prostfednictvim osoby povéfené plnou moci
opatfenou ovéfenym podpisem (pro zahraniéni muze byt
vyzadovana ovéfeni nutna apostila).

O potvrzeni finanéniho ufadu se Zada u Finanéniho ufadu pro hl.
m. Prahu.

FU pro Prahu 1: Stépanska 619/28, 111 21 Praha 1, datova
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https://adisepo.mfcr.cz/adistc/adis/idpr _epo/epo2/uvod/vstup.fa ces

The social insurance authority application is submitted to city of
Prague social insurance authority:

Trojska 1997/13a, 182 00 Praha 8, +420 283 104 111, data mailbox:
hnhacvt

https://eportal.cssz.cz/web/portal/priprav-bezdluznost-po

schranka: 7nyn2d9

https://adisepo.mfcr.cz/adistc/adis/idpr _epo/epo2/uvod/vstup.fa ces

O potvrzeni spravy socialniho zabezpeCeni se Zzada u Prazské
spravy soc. zabezpeceni.

PSSZ: Trojska 1997/13a, 182 00 Praha 8, +420 283 104 111,
datova schranka: hnhacvt

https://eportal.cssz.cz/web/portal/priprav-bezdluznost-po

10.

The contracting authority verifies the qualification of the supplier and
other requirements.

The bid must be submitted electronically within the NEN electronic
tool (https://nen.nipez.cz/) and in accordance with the requirements
of the NEN system. The supplier's bid must be encrypted by the
public key. The supplier is obliged to use solely the public key
certificate issued by contracting authority which forms an annex to
the tender dossier for the public contract and is published on the
profile of the contracting authority together with the tender dossier.
The public key will be made available to the supplier together with
the tender dossier.

10.

Po podani nabidky zadavatel posoudi splnéni veskerych
pozadavkl dodavatele (kvalifikace, nalezitosti nabidky apod.).

Nabidka musi byt podana pouze elektronicky v ramci
elektronického nastroje NEN (https://nen.nipez.cz/) a v souladu s
pozadavky systému NEN. Nabidka dodavatele musi byt pred jejim
odeslanim zadavateli zaSifrovana prostfednictvim vefejného klice.
Dodavatel je povinen pro ucely Sifrovani své nabidky pouzit
vyhradné zadavatelem poskytnuty certifikat vefejného klice, ktery
tvofi pfilohu zadavaci dokumentace k vefejné zakazce a je
uvefejnén na profilu zadavatele spoleCné se zadavaci
dokumentaci, resp. zpfistupnén dodavateli spole¢né s Vyzvou k
jednani.

11.

Before the supplier signs the contract, the supplier shall provide the
original documents (or verified copies) to the contracting authority,
thus proving that the supplier fulfils the qualification criteria.

The contracting authority, if the supplier is a legal person, identifies
data about its beneficial owner pursuant to Act No. 253/2008 Coll.,
On selected measures against the legalization of proceeds of crime
and financing of terrorism (hereinafter referred as "the beneficial
owner"), from the register of beneficial owners under the law

11.

Zadavatel vyzve dodavatele k predlozeni originald nebo ovéfenych
kopii dokladl o jeho kvalifikaci.

Zadavatel u dodavatele, je-li pravnickou osobou, zjisti udaje o jeho
skuteCném maijiteli podle zakona &. 253/2008 Sb., o nékterych
opatfenich proti legalizaci vynosu z trestné Cinnosti a financovani
terorismu (dale jen ,,skuteény majitel“), z evidence udaji o
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governing the public registers of legal and natural persons. The
contracting authority shall state the identified data in the documents
of the public contract. The contracting authority shall invite the
supplier, who is a legal person established abroad not registered in
the above mentioned register to submit a similar record containing
data about the beneficial owners. A supplier who is a legal person
established abroad may instead submit a link to similar data on the
beneficial owners contained within a database similar to the Czech
one, under the condition that such database allows unlimited remote
access. Such link for data on beneficial owners contained in a
similar database shall also include the URL and login information, if
necessary. Unlimited remote access is considered unlimited only if
free of charge.

If the aforementioned data of a supplier, who is a legal person,
cannot be retrieved from the register of beneficial owners or a
similar database, the supplier shall also provide identification of all
its owners along with documents that prove such ownership (by
extract from Commercial Register, list of shareholders, resolution of
statutory body on payment of dividends, articles of association etc.).

If the supplier has its registered seat abroad and is a joint — stock
company or has a legal form similar to a joint-stock company, the
contracting authority shall require it to submit a written affidavit
within a reasonable time limit showing which persons are holders of
shares whose aggregate nominal value exceeds 10 % of the
registered capital of the participant, and indicating the source on

skute€nych majitelich podle zakona upravujiciho vefejné rejstfiky
pravnickych a fyzickych osob. Zji§téné udaje zadavatel uvede v
dokumentaci o vefejné zakazce. Pokud dodavatel v této evidenci
neni zapsan, zadavatel vyzve dodavatele, ktery je pravnickou
osobou se sidlem v zahrani€i, k predlozeni vypisu z evidence
obdobné evidenci udaji o skute€nych majitelich. Dodavatel, ktery
je pravnickou osobou se sidlem v zahrani¢i, muze predlozeni
vypisu z evidence obdobné evidenci Udaji o skute¢nych majitelich
nahradit poskytnutim odkazu na informace vedené v evidenci
obdobné evidenci Udaji o skuteCnych majitelich, avSak za
podminky, Ze takova evidence umoZzZhuje neomezeny dalkovy
pfistup. Odkaz na informace vedené v evidenci obdobné evidenci
udajd o skute€nych majitelich musi obsahovat internetovou adresu
a udaje pro pfihlaseni a vyhledavani pozadované informace, jsou-li
takové udaje nezbytné. Za neomezeny dalkovy pfistup Ize
pozadovat pouze pfistup bezplatny.

Nebude-li mozné zjistit idaje o skuteCnych majitelich dodavatele,
ktery je pravnickou osobou, z evidence udaji o skutecnych
maijitelich nebo z evidence obdobné evidenci udaju o skuteénych
majitelich, bude dodavatel rovnéz zadavatelem vyzvan k
pfedlozeni identifikacnich Gdaji vSech osob, které jsou jeho
skutenymi majiteli, a dokladu, ze kterych vyplyva vztah shora
uvedenych osob k dodavateli (t€mito doklady mohou byt vypis z
obchodniho rejstfiku, seznam akcionafu, rozhodnuti statutarniho
orgdnu o vyplaceni podilu na zisku, spoleCenska smlouva,
zakladatelska listina nebo stanovy apod.).

Zadavatel pozada dodavatele se sidlem v zahrani€i, ktery je
akciovou spole€nosti nebo ma pravni formu obdobnou akciové
spoleCnosti, aby v pfiméfené |h(té predlozil pisemné c&estné
prohlaseni o tom, které osoby jsou vlastniky akcii, jejich souhrnna
jmenovitd hodnota presahuje 10 % zakladniho kapitalu ucastnika
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which the information on the amount of the share of shareholders is zadavaciho fizeni, s uvedenim zdroje, z néhoz udaje o velikosti
based. podilu akcionafl vychazi.
12. The contract is concluded and published. 12. Zadavatel vyzve dodavatele k uzavieni smlouvy a smlouva je
zverejnéna.
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